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Introductory Statement and Rationale

This handwriting policy was formulated in 2016 by all the teaching staff of St. Conleth’s N.S. Kilconly, Tuam, Co. Galway. It outlines the purpose, nature and management of the teaching of handwriting in our school. We, the staff believe a child should be enabled to write with ease, speed and legibility. The presentation of work, while important, will not interfere with the primary purpose of writing, which is expression and communication.

The Aims of this Policy are:

· To benefit the teaching of handwriting in our school

· To help develop a positive attitude towards handwriting 

· To assist children to develop a proper pencil grip

· To ensure the children develop a fluent cursive handwriting style
This policy will be addressed under the following headings:

· Emergent Writing 

· Teaching of Handwriting in the Junior Classes and in the Senior Classes

· Letter Order 

· Assessment and record keeping 

· Children with differing learning needs

Emergent Writing 

· Strengthening fine motor skills is important for many children in the Junior classes before they begin to write, thus many activities are provided for this in the classroom throughout the year and particularly during the first few weeks of school.
· Cutting: using a pair of blunt scissors to cut through objects of different strengths and textures 

· Playdough: moulding and manipulating playdough into various shaped and forms
· Building blocks, jigsaws/puzzles, threading and beading activities strengthen fine motor skills as the child has to carefully arrange and position objects. 
· A variety of writing material shall be made available for the children to explore and practice with (Whiteboards, markers, pencils, paper, chalks, blackboards, crayons, patterns, writing strips etc.).
· Emphasis on crayon activities in Junior Infants as preparation for pencil grip

· Emphasis on pre-writing activities in Junior Infants and the first weeks of September in Senior Infants. Pre-writing skills include the strength and dexterity required to use and manipulate a pencil as well as sensory awareness and good hand-eye co-ordination. The children have the use of blackboards, whiteboards, pegboards, joining the dots activities and playdough to make letters.

The Teaching of Handwriting in the Junior Classes
· The Jolly Phonics programme is used by the junior class teachers to teach handwriting, using the pre-cursive style. Jolly Phonics adopts a multi-sensory approach, which provides all learners’ greater opportunities to write. 
· Formation of letters will commence when the teacher of the class is confident that the majority of children have a good pencil grip – a relaxed grip, index finger on top, pencil pointing backwards towards shoulder.

· Teachers will encourage good posture when writing – sitting upright, one hand holding pencil (as above) other hand placed on copy. 

· In order for the children to develop a fluent handwriting style, emphasis is placed on completing letters in one movement i.e. not lifting pencil from page until letter is complete.
· To ensure all children are forming letters correctly, the teachers of the Junior Classes may use rhymes to help the children remember the correct letter formation. 

· Junior infants focus on the correct formation of all lowercase letters. The letters are pre-cursive (with tails) so that the child can progress naturally to cursive writing.

· Senior Infants and First Class focus on the correct formation of all uppercase and lowercase letters.
· First Class may begin practising cursive writing when the teacher has assessed the children’s pre-cursive handwriting style and their level of fluency (usually in the third term). 
· Cursive writing is formally introduced in second class. The children are encouraged to use it in their everyday writing.
Letter Order

· In Junior Infants the children are taught the letters to write in the order of the Jolly Phonics Programme.
· s, a, t, i, p, n

· c, k, e, h, r, m, d

· g, o, u, l, f, b

· j, z, w, v, y, x 

· In Senior Infants the children revise the letters above with the inclusion of diagraphs.
· s, a, t, i, p, n

· c, k, e, h, r, m, d

· g, o, u, l, f, b

· ai, j, oa, ie, ee, or

·  z, w, ng, v, oo, oo
· y, x, ch, sh , th, th
· qu, ou, oi, ue, er, ar. 
The Teaching of Handwriting in the Senior Classes

Teachers will encourage good posture when writing – sitting upright, one hand holding pencil (as above) other hand placed on copy. 

· In order for the children to develop a fluent joined handwriting style emphasis is placed on completing words in one movement i.e. not lifting pencil from page until each word is complete. 

· In Third Class/fourth class, at teacher’s discretion, children will progress to writing cursively  using pens.
· In Fifth Class/ Sixth Class, the children progress to writing cursive uppercase letters. 

As well as letter formation and handwriting style, attention will be drawn to

· The size of letters

· Spacing

· Modes of presentation

· Organisation of text

· Use of margins

· Paragraphs

· Punctuation

Assessment and record keeping 
· Annually, the school will run an internal handwriting competition at various class levels.

· Teachers will keep samples of child’s handwriting in their assessment folder.

· Handwriting will be a point of discussion at parent teacher meetings.

· Standards of handwriting will be discussed regularly at parent teacher meetings.

· Samples of handwriting will be displayed within the classroom.

Children with differing learning needs
This handwriting policy aims to meet the needs of all the children in the school. This will be achieved by teachers varying the pace, content and methodologies to ensure learning for all pupils. The requirements of children with special needs will be taken into account when planning class lessons and related activities.
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